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BRUXELLES MOBILITE
SERVICE PUBLIC REGIONAL DE BRUXELLES




	Vehicles and Transport of Goods Department
Iris Tower
Place Saint-Lazare 2
B-1035 Brussels
formation.conduite@sprb.brussels



HIRING A STAFF MEMBER
(trainee or instructor)
	1
	School accreditation number:  
	
	
	
	
	


2
Business name of the school:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


3 Management or teaching staff:
	a) First name and surname: ...................................................................................................................................

	b) National number: ...................................................................................................................................

	c) Address: ...............................................................................................................................................

	d) Phone number: …………………………………………………………………………………………
e) Driving licence no. ............................................................. Issued on ....................................
Expiry date of the validity of the "Paid Transportation" category: ...................................


	f)
	Positions in the school
	I
	II
	III
	IV
	V
	(*)

	
	Date of entry into service as a trainee
	
	
	
	
	
	

	
	Date of entry into service as a licensee
	
	
	
	
	
	

	
	Date of leaving the service
	
	
	
	
	
	

	
	(*) Fill in the appropriate box. Then report when a trainee is upgraded to licensee

	g) Date of training authorisation Date of certification Date of authorisation to manage/ teach
    II:…………………………….. 
    III:……………………………. 
    IV:……………………………. 
    V:................................... 
Name of the training supervisor:

……………………………
I:................... .....
II:……………………………..
III:……………………………. 
IV:……………………………. 
V:....................... 
I: .................................... 
II:…………………………….. 
III:……………………………. 
IV:……………………………. 
V:................................... 


	
	Signature of the Director/Assistant Director:



Note: the list of documents to be attached and the conditions are listed on the reverse
	Documents to be attached to the application

	The following documents must be submitted with the application for accreditation for a staff member:
1. A copy of both sides of the driver's licence
2. An extract of the criminal record dating back less than three months attesting to compliance with the conditions set out in Article 12, §1, 1° and 2°. (template 596 al. 1 - 7)
3. A copy of the teaching or managing licence/internship authorisation



	Payment

	A fee of €65 per member of teaching staff/management is to be paid to account BE26 0912 3109 2829 of the Regional Public Service of Brussels with the following mention:
DVTM/AE---- /PERS/Name
(---- = accreditation number)



	Conditions

	1. The staff member has fulfilled the conditions defined in Article 12 and 13 of the Royal Decree of 11 May 2004 relating to the conditions of accreditation for motor vehicle driving schools.
2. The driving school director must immediately notify all changes in personnel to:
Brussels Mobility - Vehicles and Transport of Goods Department
Iris Tower - Place Saint Lazare 2
B-1035 Brussels
Or by email: formation.conduite@sprb.brussels
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Document with annexes to be sent to:

FAE015-V02-2022
Brussels Mobility - Vehicles and Transport of Goods Department
Iris Tower - Place Saint-Lazare, 2, 1035 Brussels
Or by email: formation.conduite@sprb.brussels

